
QUANTITY
PRODUCT
NUMBER

NUMBER
OF P AR TS

COLOR

COMP ANY NAME COMP ANY NAME

STREET ADDRESS (REQUIRED FOR UPS SHIPMENT) STREET ADDRESS (REQUIRED FOR UPS SHIPMENT)

CITY , ST ATE AND ZIP CITY , ST ATE AND ZIP

PHONE NUMBER (INCLUDE AREA CODE) FAX NUMBER (INCLUDE AREA CODE) PHONE NUMBER (INCLUDE AREA CODE) FAX NUMBER (INCLUDE AREA CODE)

SIGNA TURE OF PURCHASER EMAIL ADDRESS SIGNA TURE OF PURCHASER EMAIL ADDRESS

QUANTITY PRODUCT
NUMBER SHAPE AND SIZE LABEL COLOR LABEL 

STOCK TYPE
INK COLORS

COLOR 1       COLOR 2

LAYOUT
LETTER TYPESTYLE FREE BUSINESS

DESIGN NUMBER
RET AIL
PRICE

DESIGN-YOUR-OWN LABELS Ordering Information

DESCRIPTION SOFTW ARE NAME
ST AR T CONSECUTIVE NUMBERING A T:

(If not specified, number will start at 1001)
FREE BUSINESS

DESIGN NUMBER
RET AIL PRICE

QUANTITY
PRODUCT
NUMBER

NUMBER
OF P AR TS

COLOR DESCRIPTION
ST AR T CONSECUTIVE NUMBERING A T:

(If not specified, number will start at 1001)
FREE BUSINESS

DESIGN NUMBER
RET AIL PRICE

DATE OF ORDER CONT ACT PERSON

P.O. #

CUSTOMER INFORMA TION FOR INTERNAL USE ONL Y

SHIP TO: nn  INTERNAL  nn  CUSTOMER

(         ) (         ) (         ) (         )

IMPRINT INFORMA TION OPTIONAL EXTRA IMPRINTING

nn  NO. ___________ nn Do Not
Number

nn  NO. ___________ nn Do Not
Number

nn  NO.___________ nn Do Not
Number

nn  NO.___________ nn Do Not
Number

ORDER FORM

nn NEW ORDER nn REORDER with changes
MAIL OR F AX A COPY OF THE FORM OR CHECK WITH CHANGES

nn REORDER  nn RUSH SER VICE Checks Only
NO CUSTOM LOGOS - ADDITIONAL CHARGE SEE BELOW

nn USE SAMPLE ENCLOSED nn PRINT AS SHOWN on Pr oduct Illustration
WITH WORDING SHOWN BELOW

MANUAL FORMS Ordering Information

COMPUTER FORMS Ordering Information n LASER FORMA T n CONTINUOUS FORMA T

nn USE CUSTOM LOGO

COMP ANY NAME

ADDITIONAL ADVER TISING LINE TO BE PRINTED

ADDRESS

CITY , ST ATE AND ZIP

PHONE NUMBER (INCLUDE AREA CODE) FAX NUMBER (INCLUDE AREA CODE) E-MAIL ADDRESS

(         ) (         )

nn Business Design/National T rademark FREE
For National T rademarks, please enclose a black and 
white camera r eady sample.

nn Custom Logo - Allow Extra Delivery Time
Refer to the or dering section of the Quality Business
Printing Catalog for important information. 

nn Extra lines of T ype
$9.00/pr oduct. Specify wor ding in ÒSpecial InstructionsÓ.

For Checks: nn Additional Signatur e Line FREE
nn Subheading Above Signatur e Line
nn Reverse Numbering (Laser Checks Only)

nn RUSH SER VICE - Checks Only
$15.00 plus over night shipping cost. No Custom Logos.

BY FAX: Send your completed Order Form with a sample check (for check orders) or a sample deposit ticket (for deposit ticket orders) marked ÒVOIDÓ. 
BY PHONE: 1) Before calling us, please have ready a check (if ordering checks), deposit ticket (if ordering deposit tickets) or completed MICR specification
sheet for bank routing numbers and bank imprint information. 2) Find these symbols (A A ) on your check and line them up with the boxes below. 
3) Then simply copy all the numbers to the right of each symbol, leaving a blank box where there is a space. Substitute the letter C for the symbol ( C ),
and the letter D for the symbol (D). HAVE THIS AVAILABLE WHEN SPEAKING WITH OUR SALES REPRESENT ATIVES. 

Please Note: Any numbers to the left of this first symbol ( A ) are not needed for processing your order. Be sure to specify consecutive numbering.

FOR CHECKS:
C = C
D = D
FOR DEPOSIT TICKETS:
C = C
D = D

DEPOSIT TICKETS REQUIRING ADDITIONAL NUMBER POSITIONS, PLEASE SEND A SAMPLE WITH YOUR ORDER.

BANK IMPRINT INFORMA TION

HOW TO ORDER CHECKS AND DEPOSIT TICKETS

A

43 42 41 40 39 38 37 36 35 34 33 32 31 30 29 28 27 26 25 24 23 22 21 20 19 18 17 16 15 14 13

A

A

43 42 41 40 39 38 37 36 35 34 33 32 31 30 29 28 27 26 25 24 23 22 21 20 19 18 17 16 15 14 13

A

BANK NAME BANK STREET ADDRESS

BANK CITY, STATE AND ZIP B ANK  P HONE  NUMB E R

TOT ALING YOUR ORDER

RET AIL PRICE

LOCAL T AX

SHIPPING & HANDLING
CALL FOR ESTIMATE

TO TAL

SPECIAL INSTRUCTIONS Attach additional sheet if necessary.

DBIOFD41

                                                                                                                                

Fax: 913.837.3459



ADDITIONAL INK COLORS $PLEASE SPECIFY:

BACKPRINTING $

PERFORATING $PLEASE SPECIFY:

PART-TO-PART COPY CHANGES $

PREP/COMP CHARGE $

NUMBERING $
RUSH SERVICE - ADDITIONAL $35 $
ORDER SHIPS 4 DAYS AFTER PROOF APPROVAL

OTHER $
PLEASE SPECIFY:

FAST TURNAROUND
WeÕll ship your custom order 6 business day s* after receiving
your FINAL proof approval. RUSH SERVICE is also available, at 
an additional charge.
* Allow extra time for delivery.

OUR GUARANTEE AND DELIVERY

CUSTOM and STATIONERY ORDER FORM
FOR FASTEST SERVICE, PLEASE FILL OUT COMPLETELY.
FOR MORE INFORMATION ON CUSTOM PRINTING SEE PAGES 4-5.

SUBTOTAL

LOCAL TAX

Shipping and Handling
Call for estimate

TOTAL

COMPANY NAME

SHIPPING ADDRESS  (STREET REQUIRED FOR UPS SHIPMENT)

BILLING ADDRESS  (IF DIFFERENTTHANSHIPPING ADDRESS)

CITY STATE ZIP

PHONE NUMBER (INCLUDE AREA CODE) FAX NUMBER (INCLUDE AREA CODE)

CONTACT PERSON (please print) E-MAIL ADDRESS

AUTHORIZED SIGNATURE

INTERNAL INFORMATION

$

$

$

$

¨

COMPANY NAME       

CONTACT NAME

STREET ADDRESS  (REQUIRED FOR UPS SHIPMENT)

CITY STATE ZIP

PHONE NUMBER (INCLUDE AREA CODE) FAX NUMBER (INCLUDE AREA CODE)

CUSTOMER INFORMATION

DATE OF ORDER QUOTE NUMBER

P.O. # CONTACT PERSON

SHIP TO:  nn  INTERNAL  nn  CUSTOMER

nn NEW ORDER nn REORDER nn REORDER with changes
MAIL OR FAX A COPY OF THE FORM 
OR CHECK WITH CHANGES.

nn RUSH SERVICE
ADDITIONAL CHARGE 
APPLIES, SEE BELOW.

Thank You 
for your order!

PLEASE CALL IF YOU
HAVE ANY QUESTIONS.

GUARANTEE POLICY
If you ar e not completely satisfied with any Custom Solutions¨
printed product Ñ at an y time, f or any reason Ñ weÕll refund 
the purchase price or replace it FREE! Regardless of f ault.
All trademarks or service marks displayed are the property of their respective owners.

OPTIONS

QUANTITY INK
COLOR(S)

CHECK
COLOR

DESCRIPTION
(In clude size of f orm and number of parts)

START CONSECUTIVE NUMBERING AT:
(No numbering will be printed unless specified)

PRICE

CUSTOM FORMS ORDERING INFORMATION  Fill in this secti on when ordering your forms, to pr event delays or errors.

$nn NO. nn Do not number

$nn NO. nn Do not number

$nn NO. nn Do not number

PRODUCT
NUMBER
(if known)

SPECIAL INSTRUCTIONS

QUANTITY PRODUCT NUMBER PAPER COLOR
LETTERHEAD

ENVELOPE
BUSINESS CARD

CONTINUOUS
STANDARD
WINDOW

TYPE
STYLE LAYOUT

INK COLORS

COLOR 1        COLOR 2
PRINTING 

STYLE
FREE BUSINESS

DESIGN NUMBER
PRICE

nn FLAT
nn RAISED

nn FLAT
nn RAISED

nn FLAT
nn RAISED

STATIONERY and PHOTO BUSINESS CARD ORDERING INFORMATION Send sample of desired layout.

                                                                   


